Department of Psychiatry – International Policy


UF Traveling Procedures and Guidelines for UF International Travel for all Faculty, Staff and Students:

 

If you are planning on traveling to a Foreign Country for UF purposes, you are required to follow UF guidelines by registering with International Studies Center.  In addition to completing required forms for the fiscal office, each traveler needs to register individually through the UF International Center, see link below, and complete a checklist for international travel and return to fiscal office, see link below.  By registering, each of you will need to log in using your UF user ID and password.   This information will be helpful for International Studies to know where you are traveling to, dates of travel, emergency contact list of names and phone numbers of immediate family & friends in case of an emergency while you are out of the country.
 

The purpose of registering you through the University of Florida system is if something should happen to you while away on your trip, then UF is responsible for you and will be able to proceed through necessary procedures by using your emergency contact information to notify family and friends.   Please follow the link below to register before you leave. 
UF’s Travel Office recommends the TripSource website as a resource to help UF faculty and staff make informed decisions concerning travel restricts and COVID-19.  As we return to travel personal safety is on everyone’s mind. Please review infographics for helpful reminders of things you can do to mitigate risk and stay safe. 
Please Register and complete the checklist: 
To Register: Please click on the following link https://internationalcenter.ufl.edu/travel Under Travel click on “Online Travel Registration”
· Click the orange box “International Travel & Insurance Registry” Please log in with your user ID and password which will take you to the UF Emergency Travel Assistance Program Enrollment where you will be able to enter emergency contact information of family and friends.
· This should complete your registration through UF.

 

Checklist for International Travel: Please print and complete the attached check list for submission to your department, before your Travel Authorization is completed. Return to Yolanda Rutledge (yrutledge@ufl.edu) for department travel or Kelli Gatti (kgatti@ufl.edu) for grant travel.
 
Thank you very much for complying with UF International Center policy. If you have any question, please contact Linda Gritman-273-1507 (lgritma@ufic.ufl.edu) 
 
